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EXAMINATION FEBRUARY-MARCH 2024
BACHELOR OF COMMERCE (SECOND SEMESTER)
NON NEP
SECRETARIAL PRACTICE - II-LEVEL 7

[Time: As Per Schedule] [Max. Marks:50 ]

Instructions: Seat No:

1. Fill up strictly the following details on your answer book
a. Name of the Examination : BACHELOR OF COMMERCE
(SECOND SEMESTER) NON NEP

b. Name of the Subject : SECRETARIAL PRACTICE - II- LEVEL
7

c. Subject Code No : 1908000102070005
2. Sketch neat and labelled diagram wherever necessary.
3. Figures to the right indicate full marks of the question.

4. All questions are compulsory. Student’s Signature

Q.1  oflAetl Ugllell gsUI Lol ALY 10
Answer the following in brief:

1. Retl USIR % lldl.
State the types of shares.

2. slAslefl Ulsul &601 QR 32 wied] 2q gj?
What mean by transmission of shares?

3. (dQy &21d 224 9j?
What is special resolution?

4. Wlddllesi] Aed gj?
What mean by Proxy?

5. A loAly ¥]2q 9j?
What mean by minutes?
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Q.2

Q.2

Q.3

Q.3

Q.4

22 WEIR ULSAl el Q1R dSYRI HI2 $Usfl A%elel 5291 sulidl.
State the duties of company secretary regarding issue and allotment of shares.

¥{eql
OR

615 {1231 ol A A5 A1M I AL ol A1 Lsile of] 212 L)
State the conditions of Board meeting Minutes and Minutes of AGM.

(a) 22 UHILIUA Aa 2R d1R2 dRsA] d§lad s Lldl.
State the difference between share certificate and share warrant.

(b) (LN UM UL AHF).
Explain: Extraordinary general meeting.

WYql
OR

1S H1ETol uA dLds UM Al dell 48] 1 dgldd QUi
Write meaning and difference between Board Meeting and Annual General
Meeting.

25 ol quil (5184l o))

Write short notes on: any two

1. UlddLlesizl «il st
Role of Proxy

2. QARef WIAAS
Buy Back of shares

3. [S3sed of dlniel?] [eAdeat
Directors responsibility statement

4. A2 eyl
Allotment of shares
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